
 

 

1902 - Serving Our Community for over 115 Years - 2021 
WEST BAY SANITARY DISTRICT  

AGENDA OF BUSINESS  
REGULAR MEETING OF THE DISTRICT BOARD  

WEDNESDAY, MAY 26, 2021 AT 7:00 P.M.  
RONALD W. SHEPHERD ADMINISTRATION BUILDING, 

 500 LAUREL STREET, MENLO PARK, CALIFORNIA 94025 

 
Board Members District Manager 
Fran Dehn, President Sergio Ramirez  
David Walker, Secretary  
Roy Thiele-Sardiña, Treasurer District Legal Counsel 
Edward P. Moritz, Member Anthony Condotti, Esq. 
George Otte, Member  
  

AGENDA OF BUSINESS 
NOTICE OF PUBLIC PARTICIPATION BY TELECONFERENCE or ZOOM ONLY 

 

Pursuant to Governor Newsom's Executive Order N-29-20, members of the West Bay Sanitary 
District Board of Directors and Staff may participate in this meeting via a teleconference. In the 
interest of reducing the spread of COVID- 19, members of the public are allowed to participate 
telephonically or by Zoom, and may submit comments in advance by email addressed to 
treese@westbaysanitary.org by 4:00 p.m. on Wednesday, May 26h.     

To participate by telephone or Zoom meeting, public comments can be made by joining Zoom 
meeting at: https://zoom.us/j/96381990883?pwd=RE5JN3FTc3BWZWZ5RVQ0MU1iZlZ4Zz09 
Meeting ID: 963 8199 0883 Passcode: 698005 
Or by phone, call: 1-669-900-6833 Meeting ID: 963 8199 0883 Passcode: 698005 
 

Following receipt of public comment and open session items, the Board will adjourn to closed 
session.  Reportable action, if any, will be available upon inquiry within twenty-four (24) hours. 

NOTE:  The Board may take action on any agendized item unless specifically designated a “discussion” 

item or a “report.” 
1. Call to Order and Roll Call 
 
2.    Communications from the Public 
 
3.    Consent Calendar 

Matters listed under this item are considered routine and will be enacted by one motion. The motion, 
seconds, and vote are applicable to any included resolutions and recorded accordingly. There will be no 
separate discussion of these items unless specifically requested by a member of the Board.  

A. Approval of Minutes for Special meeting May 5, 2021 Pg. 3A-1 
B. Approval of Minutes for Regular meeting May 12, 2021 Pg. 3B-1 
C. Consideration of a Resolution of Intention to Annex Certain Territory (20 Sioux Way) to the West Bay 

Sanitary District On-Site Wastewater Disposal Zone and to Establish the Date and Time of Public 
Hearing Pg. 3C-1 

D. Consideration of a Resolution of Intention to Annex Certain Territory (155 Grove Drive) to the West 
Bay Sanitary District On-Site Wastewater Disposal Zone and to Establish the Date and Time of Public 
Hearing Pg. 3D-1 

E.     Bank of the West Monthly Investment Portfolio Statements Pg. 3E-1 

mailto:info@westbaysanitary.org
https://zoom.us/j/96381990883?pwd=RE5JN3FTc3BWZWZ5RVQ0MU1iZlZ4Zz09


 

 

F.   Consideration of Resolution Accepting Deed of Easement Pursuant to Class 3 Sewer Permit No.  
  1102 for the Construction of Wastewater Facilities for 40 Sioux Way, Portola Valley, California  
  Pg. 3F-1 
 G. Consideration of Resolution Authorizing the District Manager to Execute Quitclaim Deed of  
  Sanitary Sewer Easement at 27 Sargent Lane, Atherton, California Pg. 3G-1 
 H. Consideration of Resolution Accepting Deed of Easement for District Main Sewer Facilities at 27  
  Sargent Lane, Atherton, California Pg. 3H-1  

 
4.     Report on Insurance Market Update & Insurance Renewals FY 2021-22 Pg. 4-1 
 
5.     District Manager’s Report Pg. 5-1 
     
6.     Consideration to Approve Resolution Approving Amendment No.8 To The Maintenance Services 

Agreement Between West Bay Sanitary District And The Town Of Woodside For Sanitary Sewer 
Maintenance Services And Authorize The District Manager To Execute the Amended Agreement On Behalf 
Of The District  Pg. 6-1 

 
7.     Consideration to Establish Date and Time of Public Hearing to Consider Annual Tax Roll Sewer  
        Service Charge Report for Fiscal Year 2021/2022 Pg. 7-1 
 
8.     May 26th Update Report on District Response to Corona Virus Pg. 8-1 
 
9.      Report and Discussion on Sharon Heights Recycled Water Plant Pg. 9-1 
 
10.    Discussion and Direction on Bayfront Recycled Water Project and Status Update Pg. 10-1 
 
11.   Report and Discussion on South Bayside Waste Management Authority (SBWMA) Pg. 11-1 
 
12.   Report and Discussion on Silicon Valley Clean Water (SVCW) Plant Pg. 12-1 
 
13.      Closed Session 
 

A. PUBLIC EMPLOYEE PERFORMANCE EVALUATION/CONF. WITH LABOR NEGOTIATORS 
Agency designated representatives:  District Manager/Legal Counsel 
Unrepresented & Exempt employees:  Unrepresented & Exempt Staff 
 

B. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
(Cal. Govt. Code §54956.9(d)) 
Name of Case:  1740 Oak Avenue, LP v. West Bay Sanitary District, et al. – SMCSC Case No. 
18CIV02183 

 
14. Consideration to  Adopt Resolution Establishing Rates of Pay and Related Compensation  
 Provisions Pg. 14-1 
 
15. Comments or Reports from Members of the District Board and Consider Items to be Placed  
 on Future Agenda  
         
16.    Adjournment

The West Bay Sanitary District does not discriminate against persons with disabilities. Upon request, the agenda and agenda packet can be provided in a 

format to accommodate special needs. If you require a copy of the agenda or related materials in an alternative format to accommodate a disability, or if you 

wish to attend this public meeting and will require special assistance or other special equipment, please call the District at (650) 321-0384 at least five days 

in advance and we will make every reasonable attempt to provide such an accommodation. 



1902 - Serving Our Community for over 110 Years - 2021 
WEST BAY SANITARY DISTRICT  

MINUTES OF THE SPECIAL MEETING OF THE DISTRICT BOARD  

WEDNESDAY, MAY 5, 2021 AT 12:00 P.M. 

 
1. Call to Order 

 
President Dehn called the meeting to order at 12:00 PM. 

 
2. Roll Call        

 
BOARD MEMBERS PRESENT: Dehn, Walker, Thiele-Sardiña, Moritz, Otte 
BOARD MEMBERS ABSENT: None 
STAFF MEMBERS PRESENT: Ramirez, Reese, Kitajima, Fisher, Beyer, Hulsmann, 

Scheidt 
 Others Present:   None 
       

3. Communications from the Public:  None 
 

4.        Fiscal Year 2021/22 Budget Workshop – Discussion of General Fund, Capital Fund,  
Reserves, Recycled Water Fund, and Solid Waste Fund 

 
 

Comments: District Manager Ramirez and staff presented the FY 2021-22 draft budget to the 
Board and discussed each item. The Board recommended the following to the proposed 
budget: 
 

 Bring an agenda item to the next Board meeting to consider the approval of the 
Unfunded Accrued Liability (UAL) pay off; 

 Research leasing a hybrid vehicle for the District Manager versus a purchase;  

 Consider increasing the interest income from $250,000.00 to $350,000.00; 

 Consider opening a Treatment Plant reserve fund; 
                                                                                                                                       
The General Fund was proposed to expend $10,281,677, excluding depreciation for direct 
District Operations, $12,396,490 for SVCW, and $6,000 for Non-Operating expenses. The 
Solid Waste Fund was proposed to expend $65,000, including $48,000 in allocated overhead 
from the General Fund. The Recycled Water Fund was proposed to expend $492,996, 
excluding depreciation, and $662,911 in Non-Operating expenses, all of which are reimbursed 
by the agreement with SHGCC. 
   
The Capital projects were listed and explained. The consensus of the Board was to present 
the proposed budget in June.  

 
 

5. Adjournment Time:  The meeting was adjourned at 1:27 p.m. 
 
 
 
      
Secretary 
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1902 - Serving Our Community for over 115 Years - 2021 
WEST BAY SANITARY DISTRICT  

MINUTES OF THE REGULAR MEETING OF THE DISTRICT BOARD  

WEDNESDAY, MAY 12, 2021 AT 7:00 P.M. 

 
1. Call to Order 

 
President Dehn called the meeting to order at   7:00 PM 

 
Roll Call        

 
BOARD MEMBERS PRESENT: President Dehn, Secretary Walker, Treasurer Thiele- 

Sardiña, Director Moritz, Director Otte 
BOARD MEMBERS ABSENT: None  
STAFF MEMBERS PRESENT: Ramirez, Fisher, Beyer, Condotti by Zoom  

 Others Present: Barbara Beard with MIG, Christina Lau with MIG, Tammy 
Delbene with Recology, Tay Peterson with MIG, Joe La 
Mariana with SBWMA, and resident, Chris Buja.   

 
2. Communications from the Public:  Resident Chris Buja asked about the timeframe for the 

reimbursement agreement payments for certain connections. District Manager Ramirez 
explained that payments are made only after projects are finalized by the District.  The 
District Manager and Finance Manager will address Mr. Buja’s concern.  

 
3. Consideration to Adopt Resolution Certifying the Final Environmental Impact 

Report and Adopt the Mitigation Monitoring and Reporting Program for the Flow 
Equalization & Resource Recovery Facility Levee Improvement and the Bayfront 
Recycled Water Treatment Facility Project 

 

Motion to Approve by: Moritz    2nd  by: Sardiña  Vote:   AYE: 5   NAY: 0  Abstain: 0  
 
Comments:  Rich Laureta with Freyer & Laureta presented a report on the EIR as well as 
Barbara Beard with MIG. President Dehn asked if MIG had a list of entities who received the 
EIR, specifically Menlo Park.  Ms. Beard confirmed the City of Menlo Park received a copy 
of the EIR but did not comment during the EIR comment period.  Mr. Laureta and Ms. Beard 
reported that most of the comments for the project were favorable.  

 

4. Consideration to Adopt Resolution Approving the Flow Equalization & Resource 
Recovery Facility Levee Improvement and the Bayfront Recycled Water Treatment 
Facility 

 

Motion to Approve by: Sardiña    2nd  by: Otte  Vote:   AYE: 5 NAY: 0  Abstain: 0 
 
Comments:  None.  
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5. 1) Adoption of a Resolution to Amend West Bay Sanitary District Amended  
and Restated Franchise Agreement with Recology San Mateo to Add an 
Additional Route for Collection of Bulky Items and Abandoned Waste, and  

  2) Adoption of a Resolution approving a Third Amendment to the South 
Bayside Waste Management Authority (SBWMA) Joint Powers Authority 
Agreement (Agreement) for the Purpose of Updating and Conforming 
Provisions of the Agreement 

 

1) Motion to Approve by: Moritz     2nd  by: Sardiña  Vote:   AYE: 5  NAY: 0  Abstain: 0 
2) Motion to Approve by: Walker    2nd  by: Otte Vote:   AYE: 5  NAY: 0  Abstain: 0 
 
Comments:  Joe La Mariana Executive Director of SBWMA reported on the two items and 
why the Board should consider adoption of the resolutions. The fiscal impact for resolution 
number 1 is $12,121.00.  

 

6. Consent Calendar  
 

Motion to Approve by: Walker     2nd  by: Sardiña  Vote:   AYE: 5  NAY: 0  Abstain: 0 
 

CONSIDERATION OF ITEM(S) REMOVED FROM THE CONSENT CALENDAR 
 
 Comments:  None.  

A. Approval of Minutes for Regular meeting April 28, 2021 
B. Approval of the Financial Activity Report Authorizing Payment of  

Certain Bills and Salaries and Consideration of Other Financial Matters thru April 
30, 2021  

C. WBSD Operations and Maintenance Report – April 2021 
D. Town of Los Altos Hills Operations and Maintenance Report for Work Performed by 

WBSD – April 2021  
E. Town of Woodside Operations and Maintenance Report for Work Performed by 

WBSD – April 2021 
 F. Consider Resolution Authorizing the President and Secretary to Enter into 

Agreement Creating Covenants Running With the Land for 30 Cheyenne Point, 
Portola Valley 

 G. Consideration of Resolution Authorizing President and Secretary of the District 
Board to Enter into Reimbursement Agreement Between the Bandel and Paula 
Carano Trust and the West Bay Sanitary District  

 H. Consideration of Resolution Authorizing President and Secretary of the District 
Board to Enter into Reimbursement Agreement Between Rebecca Flynn, Alexander 
Moissis & William Kelly and the West Bay Sanitary District 
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7. Consider Authorizing the District Manager to enter into Agreement for Engineering 

and Geotechnical Services for the “New Metal Storage Building” with Freyer & 
Laureta, Inc. 

 

Motion to Approve by: Otte     2nd  by: Walker  Vote:   AYE: 5 NAY: 0 Abstain: 0 
 

Comments:  None.  

8. Consider a General Regulation Amending the Code of General Regulations for 
Section 901. Sewer Connection Charges (03) Charges by Type of Connection – 
Accessory Dwelling 

 

Motion to Approve by: Sardiña     2nd  by: Otte  Vote:   AYE:5  NAY: 0  Abstain: 0 
 
Comments:  District Counsel, Tony Condotti reported on the new state law language 
required for Accessory Dwelling Units (ADU) and the need to amend the Code of General 
Regulations.  
 

9. Consideration to Approve the Financial Statements FY 2020-21, Third Quarter 
Ending 3/31/2021 

 

Motion to Approve by: Sardiña     2nd  by: Walker  Vote:   AYE: 5  NAY: 0  Abstain: 0  
 
Comments:  Finance Manager Fisher presented the Financial Statements FY 2020-21 to 
the Board for consideration.  
 

10. Consideration to Approve Payoff of District’s Unfunded Accrued Liability with 
California Public Employees Retirement System 

 

Motion to Approve by_Sardiña__     2nd  by: _Otte_  Vote:   AYE: 5 NAY: 0  Abstain:  
 
Comments:   Finance Manager Fisher presented options to pay off the District’s Unfunded 
Accrued Liability (UAL) with CalPERS.  The three options were discussed and the Board 
approved Option 3, to pay off the full UAL balance before June 30, 2021 to achieve the 
optimal savings. 
 

11.  District Manager’s Report 
 

1) Comments:  Administrative:   
a. Staff held a Budget workshop with the Board of Directors on May 5, 2021 where the 

Board provided input and direction. The proposed budget will be presented to the 
Board on June 9, 2021 Regular Board Meeting. 

b. Personnel Policy has been updated with the assistance of the Personnel Committee. 
The policy is now being reviewed by District’s Counsel and should be ready for the 
Board Meeting on May 12, 2021.  

c. District Manager is working with the Office Manager to reorganize the Administrative 
Staff to provide admin support to all department heads. Administrative staff returned 
to work in the office full time on May 3, 2021 
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2) Finance:  

a. The Finance Advisory Committee will be scheduled to review the Investment Policy 
once District Counsel has reviewed the revised draft policy.  

b. The Finance Manager is preparing a plan to pay down the District’s CalPERS 
Unfunded Accrued Liability.  

3) CIP & IT Projects:   

a. Levee Improvement Project:   

i. The Environmental Impact Review for the Levee Improvement and Bayfront 
Recycled Water Treatment Facility Project at the Flow Equalization and 
Resource Recovery Facility (FERRF) will come to the Board for certification 
and approval.  

ii. Staff is working on presenting a paper on the Bayfront Ecotone Levee project 
at the Society for Ecological Restoration conference (SER). The conference is 
scheduled virtually and will take place in June 2021.     

b. Construction Capital Improvement Program (CIP) 

i. Aztec Consultants has mobilized in preparation to build the Metal Storage 
Building at the Flow Equalization Resource Recovery Facility.  

ii. Precision Pipeline continues to work on this year’s CIP project and could begin 
to work on Ringwood Ave. in Menlo Park soon.  

iii. Freyer & Laureta is working on the Bay Front Improvement projects including 
the Influent Pump Station.     

4) Operations and Maintenance:   
   

a. Collection System:  
i. Crews have been working on Basin to Basin work in the District and in Los 

Altos Hills.   
b. Training: 

i. Twenty two of the twenty four maintenance staff are now certified in CWEA 
Collection System Maintenance.  

    
5) Water Quality: 

a. Sharon Heights Golf and Country Club (SHGCC): 
i. The recycled water plant has been operating well. Staff is regularly working 

with SHGCC staff to better predict their water requirements. 
 

b. Bayfront Recycled Water Facility (BRWF):  
i. After approving the EIR, the next step will be to enter into developer 

agreements with developers in the Bayfront Area.  
c. West Bay: 

i. Staff is evaluating other agencies Operator In Training programs.  

6) Fleet and Facilities:  
a. Vehicle Maintenance:  

i. Staff is reviewing the option to lease certain hybrid vehicles and evaluating a 
long term plan to transition to more fuel efficient vehicles where it makes 
sense.       
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7) Personnel: 

i. The District’s new Modification (Ex-Mod) factor is .76 well below the industry 
standard. The Ex-Mod factor is the factor by which a standard workers 
compensation premium is multiplied to reflect an insured actual loss 
experience.  
 

8) Upcoming Events:  
a. Regular Board Meeting: May 12, 2021  

b. Next Regular Board meetings: May 26, 2021  

9) Misc./Action Items from Previous Meeting: 
a. West Bay SSOs: Zero SSOs for April 2021.  

b. LAH Contract: LAH had one SSO in April.  

c. Town of Woodside Contract: Staff should receive the amended agreement soon.  

d. Revenue:  Late notices have been sent to rate payers who are over 90 days late in 
paying the Sewer Service Charge for FY20/21. These rate payers are billed 
manually. To-date the District is owed approximately $31,682.52.  
 

12. Consideration to Approve Resolution Updating District Personnel Policies 

Motion to Approve by: Otte     2nd  by: Walker  Vote:   AYE: 5 NAY: 0  Abstain: 0 
 
Comments:  District Manager Ramirez presented the updates to the Board for 
consideration.  

 
13.   May 12th Update Report on District Response to Corona Virus 
 

Comments:  District Manager Ramirez reported West Bay’s front office staff is back to 
working in the office full time and are continuing to have the front office opened to the public 
Monday through Friday. Over 50% of all staff are now vaccinated. 
 

14.   Report and Discussion on Sharon Heights Recycled Water Plant 
 

Comments:  District Manager Ramirez reported there has been a Comcast communication 
issue that is being resolved at the treatment plant. Water Quality Manager Beyer further 
reported that the Comcast problems began approximately 6 months ago and they were 
intermittent communication failures between the pump station and the treatment plant. 
Another issue was when it was discovered that a contractor at a nearby construction project 
hit a Comcast fiber leading to the plant. The District had Comcast change out many 
components leading into the plant to help solve some of the other connection issues. Beyer 
further reported other issues including low flows at the Phil Scott Pump Station. Low flows 
are primarily due to the COVID-19 stay at home order. SHGCC has requested and has 
offered to pay for a flow study at Avy and Altshul. Board consensus was to give direction to 
District Manager Ramirez that it is within his authority to approve such study.  
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15.  Discussion and Direction on Bayfront Recycled Water Project and Status Update 
 

Comments:  District Manager Ramirez reported that the District’s project has been selected 
to be featured by the Society Ecological Restoration Conference in June. District counsel   
Condotti is working on the recycled water code for the District. SRF application has been 
submitted to the State.  
  

16.  Report & Discussion on South Bayside Waste Management Authority (SBWMA) 
 

Comments:  President Dehn reported the next meeting will be held on May 27th.  

17. Report, Discussion & Direction on Silicon Valley Clean Water (SVCW) and Discussion on  
 SVCW CIP Program and Financing 

 
Comments:  Director Otte reported the next Commission meeting will be held on May 17th.  

18.     Closed Session  
 

Entered closed session at   9:23 p.m.  Left closed session at   10:12  p.m. 
  
 Reportable action:  None.  
 

A. PUBLIC EMPLOYEE PERFORMANCE EVALUATION/CONF. WITH LABOR 
NEGOTIATORS 
Agency designated representatives:  District Manager/Legal Counsel 
Unrepresented & Exempt employees:  Unrepresented & Exempt Staff 
 

B.  CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION 
(Subdivision (a) of Section 54956.9) 
Chan, Moreno, Vestnys, Pebbles v. WBSD – San Mateo County Court Case No.  
19CIV07567 

 
19. Comments or Reports from Members of the District Board and Consider Items to be  

 Placed on Future Agenda 
 

Comments: Secretary Walker requested the Board discuss ADU connection fees.  Director 
Moritz requested a discussion on how the staff proposes to use funds in LAIF.  
 

20. Adjournment Time:  The meeting was adjourned at 10:20 PM 
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Report to the District Board for the Regular Meeting of May 26, 2021 
 

WEST BAY SANITARY DISTRICT 

AGENDA ITEM 3C 

 

 
 

To: Board of Directors 

 

From: Bill Kitajima, Projects & IT Manager 

 Jonathan Werness, Engineering Technician 

 

Subject: Consideration of a Resolution of Intention to Annex Certain 

Territory (20 Sioux Way) to the West Bay Sanitary District On-

Site Wastewater Disposal Zone and to Establish the Date and 

Time of Public Hearing  

 

 
Background 

This property will utilize a STEP (Septic Tank Effluent Pump) system; consequently this 
property must be annexed into the District’s On-Site Wastewater Disposal Zone. The 
proponent shall be required to install a STEP system that will connect to the existing 
force main on Sioux Way. 
 
Notice of the Public Hearing is required in accordance with the Government Code and 
during the notice period, staff shall seek written approval for the proposed annexation 
from all affected agencies. 

 

Analysis  

During the notice period staff shall work with the proponent to obtain design, easement 
and other approvals, which shall be presented to the Board when the Class 3 Permit is 
issued. 
 

Fiscal Impact  

None.  

 

Recommendation 

The Projects and IT Manager recommends that the District Board adopt the attached 
Resolution of Intention to Annex Certain Territory to the West Bay Sanitary District On-
Site Wastewater Disposal Zone and request July 14, 2021 as the date of the public 
hearing. 
 
Attachments:  Resolution  

Exhibit A – Plat & Legal  
Exhibit B – Site Map 
Exhibit C - LAFCo Certificate of Completion 
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RESOLUTION NO.    _     (2021) 
 

RESOLUTION OF INTENTION TO ANNEX CERTAIN TERRITORY TO THE WEST BAY 
SANITARY DISTRICT ON-SITE WASTEWATER DISPOSAL ZONE 

 
Lands of Donofrio 

 
 The District Board of West Bay Sanitary District finds and determines as follows: 
 
 A. This Resolution of Intention is adopted pursuant to the District’s “Zone Master 
Annexation Resolution” (“ZOMAR”), which was adopted by the District Board August 12, 1996. 
The provisions of ZOMAR are incorporated by reference into this Resolution of Intention. 
 
 B. The District has received an application to annex a parcel of real property (the 
“Parcel”) to the District’s On-Site Wastewater Disposal Zone (the “Zone”). The Parcel is 
described in Exhibit “A” attached to this Resolution of Intention and the description contained in 
the Exhibits are incorporated by reference. The name and address of the applicants and the 
number, type, volume and location of on-site wastewater disposal systems which are proposed 
to operate on the parcels to be annexed are described in Exhibit “B” attached to this 
Resolution of Intention and the information contained in the Exhibit are incorporated by 
reference. 
 
 C. The applicants have demonstrated to the satisfaction of the District Board that 
the Parcel constitutes “real property” for the purposes of Section 2(b) of ZOMAR in that: 
 

  X  All of the conditions described in Subsections i., ii., iii., iv. and v. of ZOMAR 

Section 2(b) are satisfied; or 
 

  Other conditions exist which demonstrate that the Parcel will benefit directly or 
indirectly from the activities of the Zone. If applicable, those conditions are also 
set forth in Exhibit “B” and are incorporated by reference. 

 
D. All of the conditions and requirements of ZOMAR Sections 2(a), 2(c), 2(d) and 

2(e) have been fully satisfied. 
 
In consideration of the foregoing findings and determinations, 
 
 IT IS RESOLVED by the District Board as follows: 
 

1.  It is the intention of the District Board to annex the Parcel to the Zone 
pursuant to the provisions of ZOMAR and applicable provisions of law. 

 
2.  In conjunction with a meeting of the District Board to be duly and regularly 

called and conducted, the Board will conduct a Public Hearing for the 
purpose of considering all matters pertaining to this Resolution of Intention. 
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The time, date and place of the Public Hearing are: 
 

Date: July 14, 2021 
Time: 7:00 PM 
Place: West Bay Sanitary District Offices 
 500 Laurel Street 
 Menlo Park, CA 94025 
  

& via Zoom 
 

At the Public Hearing, all interested persons will be heard. 
 

3.  This Resolution of Intention shall be published and copies shall be delivered 
to the persons and entities as specified in ZOMAR Section 2(e)(i.). 

 
4.  A true copy of this Resolution of Intention shall promptly be filed for record in 

the office of the County Recorder of the County of San Mateo. 
 

5.  The District Manager shall cause the matters set forth in Sections 3 and 4 of 
this Resolution of Intention to be completed as directed. 

 
****** 

Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021 by the following vote: 
 
 
AYES:   
 
NOES:  
 
ABSTAIN:  
 
ABSENT:  
 
 
      ________________________________ 
       President of the District Board of the  
       West Bay Sanitary District of San Mateo  
       County, State of California      
                                                      

Attest:         

__________________________________ 
Secretary of the District Board of the  
West Bay Sanitary District of San Mateo  
County, State of California 
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© OpenStreetMap (and) contributors, CC-BY-SA

WEST BAY SANITARY DISTRICT
EXHIBIT "B"

SITE LOCATION
20 SIOUX WAY

PORTOLA VALLEY, CA
STEP SYSTEM

OWDZ Pump System

OWDZ Force Main

(1) Septic Tank Effluent Pump System
200 Gallons Per Day (GPD)
APN: 077-310-020
Lands of Donofrio
20 Sioux Way
Portola Valley, CA
Location of System: Front of property

N
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Report to the District Board for the Regular Meeting of May 26, 2021 
 

WEST BAY SANITARY DISTRICT 

AGENDA ITEM 3D 

 

 
 

To: Board of Directors 

 

From: Bill Kitajima, Projects & IT Manager 

 Jonathan Werness, Engineering Technician 

 

Subject: Consideration of a Resolution of Intention to Annex Certain 

Territory (155 Grove Drive) to the West Bay Sanitary District On-

Site Wastewater Disposal Zone and to Establish the Date and 

Time of Public Hearing  

 

 
Background 

This property will utilize a Grinder pump system; consequently this property must be 
annexed into the District’s On-Site Wastewater Disposal Zone. The proponent shall be 
required to install a grinder pump system that will connect to the existing force main on 
Grove Drive. 
 
Notice of the Public Hearing is required in accordance with the Government Code and 
during the notice period, staff shall seek written approval for the proposed annexation 
from all affected agencies. 

 

Analysis  

During the notice period staff shall work with the proponent to obtain design, easement 
and other approvals, which shall be presented to the Board when the Class 3 Permit is 
issued. 
 

Fiscal Impact  

None.  

 

Recommendation 

The Projects and IT Manager recommends that the District Board adopt the attached 
Resolution of Intention to Annex Certain Territory to the West Bay Sanitary District On-
Site Wastewater Disposal Zone and request July 14, 2021 as the date of the public 
hearing. 
 
Attachments:  Resolution  

Exhibit A – Plat & Legal  
Exhibit B – Site Map 
Exhibit C - LAFCo Certificate of Completion 
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RESOLUTION NO.    _     (2021) 
 

RESOLUTION OF INTENTION TO ANNEX CERTAIN TERRITORY TO THE WEST BAY 
SANITARY DISTRICT ON-SITE WASTEWATER DISPOSAL ZONE 

 
Lands of Mitic 

 
 The District Board of West Bay Sanitary District finds and determines as follows: 
 
 A. This Resolution of Intention is adopted pursuant to the District’s “Zone Master 
Annexation Resolution” (“ZOMAR”), which was adopted by the District Board August 12, 1996. 
The provisions of ZOMAR are incorporated by reference into this Resolution of Intention. 
 
 B. The District has received an application to annex a parcel of real property (the 
“Parcel”) to the District’s On-Site Wastewater Disposal Zone (the “Zone”). The Parcel is 
described in Exhibit “A” attached to this Resolution of Intention and the description contained in 
the Exhibits are incorporated by reference. The name and address of the applicants and the 
number, type, volume and location of on-site wastewater disposal systems which are proposed 
to operate on the parcels to be annexed are described in Exhibit “B” attached to this 
Resolution of Intention and the information contained in the Exhibit are incorporated by 
reference. 
 
 C. The applicants have demonstrated to the satisfaction of the District Board that 
the Parcel constitutes “real property” for the purposes of Section 2(b) of ZOMAR in that: 
 

  X  All of the conditions described in Subsections i., ii., iii., iv. and v. of ZOMAR 

Section 2(b) are satisfied; or 
 

  Other conditions exist which demonstrate that the Parcel will benefit directly or 
indirectly from the activities of the Zone. If applicable, those conditions are also 
set forth in Exhibit “B” and are incorporated by reference. 

 
D. All of the conditions and requirements of ZOMAR Sections 2(a), 2(c), 2(d) and 

2(e) have been fully satisfied. 
 
In consideration of the foregoing findings and determinations, 
 
 IT IS RESOLVED by the District Board as follows: 
 

1.  It is the intention of the District Board to annex the Parcel to the Zone 
pursuant to the provisions of ZOMAR and applicable provisions of law. 

 
2.  In conjunction with a meeting of the District Board to be duly and regularly 

called and conducted, the Board will conduct a Public Hearing for the 
purpose of considering all matters pertaining to this Resolution of Intention. 
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The time, date and place of the Public Hearing are: 
 

Date: July 14, 2021 
Time: 7:00 PM 
Place: West Bay Sanitary District Offices 
 500 Laurel Street 
 Menlo Park, CA 94025 
  

& via Zoom 
 

At the Public Hearing, all interested persons will be heard. 
 

3.  This Resolution of Intention shall be published and copies shall be delivered 
to the persons and entities as specified in ZOMAR Section 2(e)(i.). 

 
4.  A true copy of this Resolution of Intention shall promptly be filed for record in 

the office of the County Recorder of the County of San Mateo. 
 

5.  The District Manager shall cause the matters set forth in Sections 3 and 4 of 
this Resolution of Intention to be completed as directed. 

 
****** 

Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021 by the following vote: 
 
 
AYES:   
 
NOES:  
 
ABSTAIN:  
 
ABSENT:  
 
 
      ________________________________ 
       President of the District Board of the  
       West Bay Sanitary District of San Mateo  
       County, State of California      
                                                      

Attest:         

__________________________________ 
Secretary of the District Board of the  
West Bay Sanitary District of San Mateo  
County, State of California 
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© OpenStreetMap (and) contributors, CC-BY-SA

WEST BAY SANITARY DISTRICT
EXHIBIT "B"

SITE LOCATION
155 GROVE DRIVE

PORTOLA VALLEY, CA
GRINDER SYSTEM

OWDZ Pump System

OWDZ Force Main

(1) Grinder Pump System
200 Gallons Per Day (GPD)
APN: 079-011-080
Lands of Mitic
155 Grove Drive
Portola Valley, CA
Location of System: Front of property

.
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Report to the District Board for the Regular Meeting of May 26, 2021 

WEST BAY SANITARY DISTRICT 

AGENDA ITEM 3E 

 

 
 

To: Board of Directors 

 

From: Debra Fisher, Finance Manager 

  

Subject: Bank of the West Monthly Investment Portfolio Statements 

 
The  District has established six reserve accounts; four accounts facilitate efficient cash 
flow for district operations and capital expenditures; the Recycled Water Cash Flow 
Reserve was established to fund recycled water projects; and the Recycled Water SRF 
Reserve was established pursuant to an agreement with Sharon Heights Golf & 
Country Club as a deposit for the State Revolving Fund (SRF) loan for the Sharon 
Heights Recycled Water Facility as a requirement from the California State Water 
Resources Control Board. 
 
Target balances have been set by the Board of Directors to accomplish District cash 
flow needs.  The Operating Reserve is set at five months of operating expenditures to 
fund the District during the periods between receipts of sewer service charges from the 
County of San Mateo property tax roll.  Additional funds are held in Local Agency 
Investment Fund (LAIF), including $7.91 million* of funds from the Recycled Water 
Cash Flow Reserve which were transferred, as LAIF’s yields outperformed the reserve 
account. 
 

District Reserve Accounts  
Operating Reserve 
Rate Stabilization Reserve 
Emergency Capital Reserve 
Capital Project Reserve 
Recycled Water Cash Flow Reserve 
Recycled Water SRF Reserve 

Target Balance 
$9.5 million  
$6 million 
$5 million 
$6 million 
$8 million 
$1.46 million 

Target 
Achieved 
Unfulfilled 
Unfulfilled 
Unfulfilled 

  Achieved * 
Achieved

 
Attached is a list of pending cash flows for the reserve accounts and the monthly 
statement synopsis indicating the amount of each reserve fund the District holds in the 
Bank of the West Investment Portfolios and the up to-date market values.   
 
Quarterly reports on the Investment Portfolios will include the details of investments of 
each reserve account. 
  

Recommendation 

The Finance Manager recommends the District Board review and accept these 
Statements by affirming and approving the items listed in the Consent Calendar.  
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61J260010 61J004012 61J235012 61J236010 61J252017 61J264012

WBSD - RECYCLED 

WATER CASH FLOW 

AGY

WBSD - 

EMERGENCY 

CAPITAL RESERVE

WBSD - CAPITAL 

PROJECT RESERVE

WBSD - OPERATING 

RESERVE

WBSD- RATE 

STABILIZATION 

RESERVE

WBSD - RECYCLED 

WATER SRF 

RESERVE

TOTAL

Current Position: $229,154.91 $4,100,928.33 $3,457,330.83 $9,502,550.99 $2,948,569.80 $1,538,818.22 $21,777,353.08

Accrued Income: $778.22 $20,836.31 $17,538.12 $55,110.17 $10,988.25 $1,304.64 $106,555.71

Current Cash: $39,866.36 $141,447.30 $57,996.55 $489,356.47 $33,820.15 $1,282,146.72 $2,044,633.55

Pending Buys: $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

May 2021: $0.00 $0.00 $458.33 $1,875.00 $0.00 $0.00 $2,333.33

June 2021: $240.63 $5,381.27 $1,637.00 $296,212.94 $51,661.47 $32.67 $355,165.98

July 2021: $29,963.09 $400,841.90 $254,501.45 $876,237.68 $203,010.82 $31.62 $1,764,586.56

August 2021: ($36.88) $200,295.83 $306,750.31 $144,146.27 $1,654.67 $1,388.92 $654,199.12

September 2021: $728.89 $177,965.82 $4,339.54 $347,210.06 $69,809.07 $1,757.67 $601,811.05

October 2021: $851.91 $69,943.43 $66,035.22 $335,996.38 $4,309.20 $31.62 $477,167.76

November 2021: $428.89 $861.46 $47,213.63 $353,085.48 $3,066.82 $942.67 $405,598.95

December 2021: $241.33 $5,688.94 $1,651.68 $351,417.13 $981.53 $31.62 $360,012.23

January 2022: ($36.12) $124,326.21 $244,517.82 $908,987.77 $2,718.68 $32.67 $1,280,547.03

February 2022: ($36.12) $8,304.02 $61,129.14 $141,079.99 $1,676.78 $1,388.92 $213,542.73

March 2022: $728.71 $4,556.91 $4,353.30 $26,363.37 $8,984.68 $1,754.51 $46,741.48

April 2022: $20,851.96 $272,750.37 $234,403.17 $406,063.05 $99,310.89 $32.67 $1,033,412.11

Projected Total 

through April 2022:
$93,792.65 $1,412,363.46 $1,284,987.14 $4,678,031.59 $481,004.76 $1,289,572.28 $9,239,751.88

PENDING CASH FLOWS

Through April 2022 - As Of 5/18/21
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FIXED INCOME 

CASH & EQUIV 

Current Period Year To Date 
Beginning Market Value        $ 9,545,822.36        $ 9,530,903.35 

Ending Market Value        $ 9,555,132.32        $ 9,555,132.32 

Total Portfolio      $ 9,490,317.11 100.0% 

     $ 9,555,132.32 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - OPERATING RESERVE 

Income 
Interest            11,257.80           200,520.68 
Purchased Income            -8,987.71           -22,111.23 

Disbursements            -1,575.96           -15,880.82 
Realized Gains/(Losses) 0.00             2,297.12 
Change In Accrued Income            14,934.90             3,918.46 
Change In Market Appreciation/(Depreciation)            -1,889.11           -82,599.08 
Non-Cash Asset Changes            -4,429.96           -61,916.16 

Cash & Equiv         181,345.13   1.9% 
Fixed Income       9,308,971.98  98.1% 

Accrued Income          64,815.21 

WEST BAY SANITARY DISTRICT 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 

123      Page 1 of 14 

............................................................................................................... 
............................................................................................ 

....................................................................................................... 
........................................................................................ 

.................................................................................... 
...................................................... 

...................................................................................... 
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FIXED INCOME 

CASH & EQUIV 

Current Period Year To Date 
Beginning Market Value        $ 2,951,839.73        $ 1,408,407.26 

Ending Market Value        $ 2,959,674.71        $ 2,959,674.71 

Total Portfolio      $ 2,947,631.32 100.0% 

     $ 2,959,674.71 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - RATE STABILIZATION RESERVE 

Income 
Interest             3,955.99            46,783.23 
Purchased Income -209.48           -12,018.98 

Additions 0.00         1,555,000.00 
Disbursements -487.99            -3,368.04 
Realized Gains/(Losses) 0.00 0.00 
Change In Accrued Income 591.10            -5,409.54 
Change In Market Appreciation/(Depreciation)             5,303.09           -10,213.85 
Non-Cash Asset Changes            -1,317.73           -19,505.37 

Cash & Equiv          30,758.46   1.0% 
Fixed Income       2,916,872.86  99.0% 

Accrued Income          12,043.39 

WEST BAY SANITARY DISTRICT 
RATE STABILIZATION RESERVE 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 

123       Page 1 of 8 

............................................................................................................... 
............................................................................................ 

................................................................................................................. 
....................................................................................................... 

........................................................................................ 
.................................................................................... 

...................................................... 
...................................................................................... 
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FIXED INCOME 

CASH & EQUIV 

Current Period Year To Date 
Beginning Market Value        $ 4,113,310.03        $ 3,904,702.49 

Ending Market Value        $ 4,120,092.25        $ 4,120,092.25 

Total Portfolio      $ 4,101,743.19 100.0% 

     $ 4,120,092.25 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - EMERGENCY CAPITAL RESERVE 

Income 
Interest             7,524.19            85,701.87 
Purchased Income            -1,831.41            -9,439.22 

Additions 0.00           200,000.00 
Disbursements -679.82            -6,645.89 
Realized Gains/(Losses) 0.00            -1,482.50 
Change In Accrued Income             1,257.45            -7,007.16 
Change In Market Appreciation/(Depreciation)             3,249.73           -19,339.99 
Non-Cash Asset Changes            -2,737.92           -26,397.35 

Cash & Equiv         140,589.99   3.4% 
Fixed Income       3,961,153.20  96.6% 

Accrued Income          18,349.06 

WEST BAY SANITARY DISTRICT 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 
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............................................................................................................... 
............................................................................................ 

................................................................................................................. 
....................................................................................................... 
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.................................................................................... 

...................................................... 
...................................................................................... 
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FIXED INCOME 

CASH & EQUIV 

Current Period Year To Date 
Beginning Market Value        $ 3,468,287.13        $ 2,781,874.82 

Ending Market Value        $ 3,473,485.43        $ 3,473,485.43 

Total Portfolio      $ 3,455,926.58 100.0% 

     $ 3,473,485.43 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - CAPITAL PROJECT RESERVE 

Income 
Interest             5,420.03            80,829.93 
Purchased Income            -1,195.48            -9,482.70 

Additions 0.00           683,500.00 
Disbursements -573.04            -5,080.50 
Realized Gains/(Losses) 0.00 656.01 
Change In Accrued Income             2,099.17            -7,974.94 
Change In Market Appreciation/(Depreciation) 327.84           -19,153.93 
Non-Cash Asset Changes -880.22           -31,683.26 

Cash & Equiv          55,241.66   1.6% 
Fixed Income       3,400,684.92  98.4% 

Accrued Income          17,558.85 

WEST BAY SANITARY DISTRICT 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 
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.................................................................................... 
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...................................................................................... 
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FIXED INCOME 

CASH & EQUIV 

Current Period Year To Date 
Beginning Market Value          $ 229,475.83          $ 228,463.67 

Ending Market Value          $ 229,765.93          $ 229,765.93 

Total Portfolio        $ 228,757.42 100.0% 

       $ 229,765.93 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - RECYCLED WATER CASH FLOW 

Income 
Interest             1,040.03             5,450.93 
Purchased Income -465.99            -1,374.94 

Disbursements -37.89 -381.16 
Realized Gains/(Losses) 0.00 0.00 
Change In Accrued Income -147.33 -174.48 
Change In Market Appreciation/(Depreciation) 246.38 -994.12 
Non-Cash Asset Changes -345.10            -1,223.97 

Cash & Equiv          39,437.22  17.2% 
Fixed Income         189,320.20  82.8% 

Accrued Income           1,008.51 

WEST BAY SANITARY DISTRICT 
RECYCLED WATER CASH FLOW 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 
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.................................................................................... 
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...................................................................................... 
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CASH & EQUIV 

FIXED INCOME 

Current Period Year To Date 
Beginning Market Value        $ 1,538,651.56        $ 1,530,349.55 

Ending Market Value        $ 1,539,683.36        $ 1,539,683.36 

Total Portfolio      $ 1,537,827.46 100.0% 

     $ 1,539,683.36 

Description Market % of 
Value Account 

Fiduciary 

Portfolio 

Market Reconcilement 

        Asset Allocation         Asset Valuation 

Total Valuation 

Account Number: 
Statement Period: 

 04/01/21 - 
04/30/21 

WBSD - RECYCLED WATER SRF RESERVE 

Income 
Interest 101.67            31,034.74 
Purchased Income 0.00            -3,928.32 

Disbursements 0.00            -1,540.43 
Realized Gains/(Losses) 0.00             4,993.54 
Change In Accrued Income 659.02            -7,061.52 
Change In Market Appreciation/(Depreciation) 211.71            -2,511.62 
Non-Cash Asset Changes 59.40           -11,652.58 

Cash & Equiv       1,281,194.96  83.3% 
Fixed Income         256,632.50  16.7% 

Accrued Income           1,855.90 

WEST BAY SANITARY DISTRICT 
RECYCLED WATER SRF RESERVE 
500 LAUREL STREET 
MENLO PARK CA 94025 

Chuen Ying Lee 
(408) 645-3234 

Michael D. Smith 
(408) 490-2079 

123       Page 1 of 4 

............................................................................................................... 
............................................................................................ 

....................................................................................................... 
........................................................................................ 

.................................................................................... 
...................................................... 

...................................................................................... 
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Report to the District Board for the Regular Meeting of May 26, 2021 
 

WEST BAY SANITARY DISTRICT 
AGENDA ITEM 3F 

 
 

 
To: Board of Directors 
 
From: Bill Kitajima, Projects & IT Manager 
 Jonathan Werness, Engineering Technician 
 
Subject: Consideration of Resolution Accepting Deed of Easement 

Pursuant to Class 3 Sewer Permit No. 1102 for the Construction 
of Wastewater Facilities for 40 Sioux Way, Portola Valley, 
California 

 

 
Background  

The District requires an easement to maintain the flow from the STEP system that 
serves 40 Sioux Way.  The easement includes the Septic Tank Effluent Pump system 
and is conforming to District specifications. Ingress and Egress to this easement is by 
means of an access easement on the adjacent property (along a shared driveway), 
which is owned by Cal Water. The conditions of this access easement have been 
reviewed by District staff, and are acceptable for District access to the STEP system.  

 
Recommendation  

The Projects and IT Manager recommends that the Board adopt the attached 
Resolution accepting the Deed of Easement. 
 
Attachments:  Resolution         (2021), Grant Deed of Easement 
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 RESOLUTION NO.______ (2021) 
 
 IN THE DISTRICT BOARD OF THE WEST BAY SANITARY DISTRICT 
 
 COUNTY OF SAN MATEO, STATE OF CALIFORNIA 
  
 ***** 
 

BE IT RESOLVED that the President and Secretary of the West Bay Sanitary 
District be and are hereby authorized to accept the attached Grant Deed of Easement 
by and between the following parties: 
 

Trustee of the Patrick B. Burrell Revocable Trust 

 
BE IT FURTHER RESOLVED that the District Manager is hereby directed to place the 
same on record. 
 ***** 
 
Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021, by the following vote: 
 
 
 Ayes:  
 
 Noes:  
 
 Abstain: 

 
 Absent: 
 
      __________________________________ 
      President of the District Board of the West  
      Bay Sanitary District of San Mateo County,  
      State of California 
 Attest: 
 
 
 
 ________________________________ 
 Secretary of the District Board of the  
 West Bay Sanitary District of San Mateo  
 County, State of California  
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Report to the District Board for the Regular Meeting of May 26, 2021 
 

WEST BAY SANITARY DISTRICT 
AGENDA ITEM 3G 

 
 

 
To: Board of Directors 
 
From: Bill Kitajima, Projects & IT Manager 
 Jonathan Werness, Engineering Technician 
 
Subject: Consideration of Resolution Authorizing the District Manager to 

Execute Quitclaim Deed of Sanitary Sewer Easement at 27 
Sargent Lane, Atherton, California 

 

 
Background  

Survey by MacLeod and Associates on behalf of the homeowner revealed that the 
existing 10’ sanitary sewer easement at 27 Sargent Lane did not accurately reflect the 
actual alignment of the District’s sewer main. The homeowner has requested to record a 
new easement centered on the actual alignment, and quitclaim the original easement. 

 

Analysis  

The District has an existing 6” sewer main that runs through the south side of the 
property. The corrected sanitary sewer easement is in a separate staff report.  

The updated easement would better serve the District and homeowner.  

 
Recommendation  

The Projects and IT Manager recommends that the Board adopt the attached 
Resolution authorizing the quitclaim. 
 
Attachments:   
 
 Exhibit 

Quitclaim Deed of Easement 
Resolution         (2021) 
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 RESOLUTION NO.______ (2021) 
 
 IN THE DISTRICT BOARD OF THE WEST BAY SANITARY DISTRICT 
 
 COUNTY OF SAN MATEO, STATE OF CALIFORNIA 
  
 ***** 
 
BE IT RESOLVED that the District Board of the West Bay Sanitary District hereby 
authorizes the District Manager to Execute the Quitclaim Deed of Sanitary Sewer 
Easement from West Bay Sanitary District to Scott Carter, and 
 
BE IT FURTHER RESOLVED that the District Manager is hereby directed to place the 
same on record. 
 ***** 
 
Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021, by the following vote: 
 
 
 Ayes:  
 
 Noes:  
 
 Abstain: 
 
 Absent: 
 
      __________________________________ 
      President of the District Board of the West  
      Bay Sanitary District of San Mateo County,  
      State of California 
 Attest: 
 
 
 
 ________________________________ 
 Secretary of the District Board of the  
 West Bay Sanitary District of San Mateo  
 County, State of California  
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RECORDING REQUESTED BY: 

 

WEST BAY SANITARY DISTRICT   

500 LAUREL STREET 

MENLO PARK, CA  94025 

 

WHEN RECORDED MAIL TO: 

 

WEST BAY SANITARY DISTRICT 

500 LAUREL STREET 

MENLO PARK, CA  94025 

 

) 

) 

) 

) 

) 

) 

) 

) 

) 

) 

) 

 

_______________________________________________________________________________________

SPACE ABOVE THIS LINE FOR RECORDER’S USE ONLY  

 

QUITCLAIM DEED OF EASEMENT 

 

The undersigned grantor(s) declare(s): 

Documentary transfer tax is $ 0 (release of easement for no consideration) 

(   ) computed on full value of property conveyed, or 

(   ) computed on full value less value of liens and encumbrances remaining at time of sale. 

(   ) Unincorporated area:  (X) Town of Atherton. 

(   ) Realty not sold. 

 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged, 

 

WEST BAY SANITARY DISTRICT, a public agency (“West Bay”), 

              

hereby REMISES, RELEASES AND QUITCLAIMS to  

                                                             

Scott Carter, owner of said property. 

 

That certain ten foot (10.00’) wide easement for sanitary sewer purposes as described in the Deed of 

Easement recorded June 29, 1970, in Volume 5799 at Page 621, Official Records of the County of San 

Mateo, State of California; said easement lying within Parcel 4 of that Parcel Map filed for record on 

July 8, 1970, in Volume 10 of Parcel Maps at Page 38, records of said County. 

 

APN 073-261-050 

 

 

 
 

Date  _________________  __________________________________________ 

Sergio Ramirez, District Manager 

        West Bay Sanitary District 
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Report to the District Board for the Regular Meeting of May 26, 2021 
 

WEST BAY SANITARY DISTRICT 
AGENDA ITEM 3H 

 
 

 
To: Board of Directors 
 
From: Bill Kitajima, Projects & IT Manager 
 Jonathan Werness, Engineering Technician 
 
Subject: Consideration of Resolution Accepting Deed of Easement for 

District Main Sewer Facilities at 27 Sargent Lane, Atherton, 
California 

 

 
Background  

Survey by MacLeod and Associates on behalf of the homeowner revealed that the 
existing 10’ sanitary sewer easement at 27 Sargent Lane did not accurately reflect the 
actual alignment of the District’s sewer main. The homeowner has requested to record a 
new easement centered on the actual alignment, and quitclaim the original easement. 

 

Analysis  

The District has an existing 6” sewer main that runs through the south side of the 
property. The updated easement would better serve the District and homeowner. The 
proposed easement is conforming to District standards. 

 
Recommendation  

The Projects and IT Manager recommends that the Board adopt the attached 
Resolution accepting the Deed of Easement. 
 
Attachments:   
 
 Exhibit A 

Grant Deed of Easement 
Resolution         (2021)  
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 RESOLUTION NO.______ (2021) 
 
 IN THE DISTRICT BOARD OF THE WEST BAY SANITARY DISTRICT 
 
 COUNTY OF SAN MATEO, STATE OF CALIFORNIA 
  
 ***** 
 

BE IT RESOLVED that the President and Secretary of the West Bay Sanitary 
District be and are hereby authorized to accept the attached Grant Deed of Easement 
by and between the following parties: 
 

Scott Carter 
 
BE IT FURTHER RESOLVED that the District Manager is hereby directed to place the 
same on record. 
 ***** 
 
Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021, by the following vote: 
 
 
 Ayes:  
 
 Noes:  
 
 Abstain: 

 
 Absent: 
 
      __________________________________ 
      President of the District Board of the West  
      Bay Sanitary District of San Mateo County,  
      State of California 
 Attest: 
 
 
 
 ________________________________ 
 Secretary of the District Board of the  
 West Bay Sanitary District of San Mateo  
 County, State of California  
                  

3H-2



!!2

!!2

!!2

!!2

!!2

!!2

!!2

!!2

I16093

I16072
I16071

I16070

I16094

I16095

I16075

I16068

WEST BAY SANITARY DISTRICT
EXHIBIT "A"

SITE LOCATION
27 SARGENT LANE

ATHERTON, CA

27 SARGENT LANE
APN: 073-261-050
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WEST BAY SANITARY 
DISTRICT AGENDA ITEM 4

To: Board of Directors 

From: Debra Fisher, Finance Manager 

Subject: Insurance Market Update & Insurance Renewals FY 2021-22 

Background 

The District is a founding member of California Sanitation Risk Management Authority 

(CSRMA), a joint powers authority (JPA) since 1986, providing risk pooling of property, 

liability, and workers’ compensation.   Alliant Insurance Services is the Program 

Administrator, providing JPA administration and insurance for CSRMA.   

District Deductibles: 

Property = $5,000 

Liability = $25,000 

Workers’ Compensation = Statutory Limits 

On May 18, 2021, the District received a memorandum from Alliant of probably changes 

to property insurance renewal for FY 2021-22. 

Seth Cole, Senior Vice President for Alliant will present a brief overview of the current 

state of the insurance market, with a focus on this year’s renewal expectations, coverage 

and exposure concerns, as well as other considerations to make in a difficult insurance 

market. 

Fiscal Impact 

At the May 12, 2021 Budget Workshop, the District presented estimates of total 

insurance increases of 10% for property and liability insurance, based on information 

from Alliant in February 2021.   Based on the possible change to CSRMA program, 

adding a self-insured layer from the District’s $5,000 property deductible to $100,000, 

property cover may result in a 50% increase in cost, or a 42% total increase in insurance 

expense over the FY 2020-21 budget. 
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For Board of Directors’ review and information only. 

Attached: CSRMA Memo dated May 17, 2021 

4-2



CSRMA California Sanitation Risk Management Authority        
c/o ALLIANT INSURANCE SERVICES, INC.  Insurance License No.: 0C36861 
100 Pine Street, 11th Floor, San Francisco, CA  94111-5101  Tel: 415.403.1400     Fax: 415.874.4813 
 
OFFICERS:  PAST PRESIDENTS: 
Craig Murray, President  Greg Baatrup 
805.684.7214  2018-2020 
Sandeep Karkal, Vice President  Paul Bushee 
415.892.1694  2014-2018 

A Joint Powers Authority 

** MEMORANDUM ** 
 

May 17, 2021 
 
RE: CSRMA Property Insurance Renewal Update and Proposed Pooled Layer 
 
Dear CSRMA Property Insurance Program Members: 
 
An overarching issue for this year’s renewal is the current state of the insurance marketplace. In short, we are in a 
very hard market, with widespread rate increases and challenges in obtaining certain types of coverage. The driving 
force behind the state of the market is claims experience, and for property, California has faced an unprecedented 
increase in wildfire losses and increasing exposures at risk of loss. This historically challenging property insurance 
market has created an environment for buyers of increased cost, heightened scrutiny on underwriting data and 
pressure on deductible levels.  At this juncture, we are expecting an average increase in cost to members of 50%. 
 
While price increases are never good news, we wanted to bring your attention to a related matter, and that is in 
regard to deductibles.  CSRMA’s Property Program has historically been a fully insured program with members 
choosing individual deductibles as low $5,000.  All but one member currently have deductibles of less than 
$100,000.  Due to increased potential for losses, underwriters on our current program are requiring that effective 
7/1/21 the minimum deductible allowable will be $100,000 and higher for some individual members with unique 
characteristics.  The Program Administrators and the Executive Board understand this is a change in coverage that 
will not work well for the entire membership.  Therefore, we are working on alternatives to address this issue.  
 
First, we have been diligently marketing coverage on your behalf seeking alternatives to the current placement.  To 
date, all other carriers have either provided indications that are not competitive, cannot offer limits anywhere near 
the current levels, have significantly higher minimum deductibles, or declined to offer coverage outright.  
 
This situation have led the Program Administrators and Executive Board to explore the creation of a Pooled Layer 
for the Property Program in order to retain all losses that fall within $100,000, thereby enabling members to 
maintain their current deductibles.  The creation of a Pooled Layer also means that Program members would pay a 
‘pool deposit’ to self-fund for all losses in this new Pooled Layer and to cover expenses such as loss adjustment 
fees and actuarial funding analysis; similar in concept to CSRMA’s Pooled Liability and Workers’ Compensation 
Programs.  We suspect that this approach will not only be the most cost effective in the long-term, but will also 
grant greater control to CSRMA over the operation of the Program itself. 
 
We are continuing to work with the Executive Board on options, and will be presenting these to the Board of 
Directors at the June 24th meeting.  
 
If you have any questions, please feel free to call. 
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WEST BAY SANITARY DISTRICT 
AGENDA ITEM 5 

 
 

To: Board of Directors 
 

From: Sergio Ramirez, District Manager  
 

Subject: District Manager’s Report  

 

1) Administrative:   
a. Personnel Policy has been updated and approved by the Board of Directors at the 

Regular Board Meeting on May 12, 2021.  

b. The LAFCo Commission approved the Municipal Service Review between the City of East 
Palo Alto, East Palo Alto Sanitary District, and West Bay Sanitary District on May 19, 
2021.   

c. The proposed FY21/22 budget will be presented to the Board on June 9, 2021 Regular 
Board Meeting. 

 
2) Finance:  

a. The Finance Manager will report on the Local Agency Investment Fund (LAIF) account at 
the June 9, 2021 Board Meeting.  

b. The Finance Advisory Committee will be scheduled to review the Reserve Policy once 
District Counsel has reviewed the revised draft policy. 

c. The new Money Market Account has been opened for the WBSD/SHGCC facility funds.  

3) CIP & IT Projects:   

a. Levee Improvement Project:   

i. Now that the Environmental Impact Review for the Levee Improvement and 
Bayfront Recycled Water Treatment Facility Project at the Flow Equalization and 
Resource Recovery Facility (FERRF) has been certified and approved, staff will 
continue to work on the SRF loan application. The Financial and Technical packet 
to the application should be approved by the Board in the June timeframe.  

ii. District Manager will share the presentation to be given at the Society for 
Ecological Restoration International Conference for the Bayfront Ecotone Levee 
project. The conference is scheduled virtually and will take place in June 2021.     

b. Construction Capital Improvement Program (CIP) 

i. Aztec Consultants has mobilized in preparation to build the Metal Storage Building 
at the Flow Equalization Resource Recovery Facility.  

ii. Precision Pipeline continues to work on this year’s CIP project. Staff has been 
working with San Mateo County to coordinate the work on Ringwood Road with a 
County’s resurfacing project. The County has not been reasonable in their 
coordination efforts. The Projects and IT Manager is working on an alternative 
plan.   

5-1



 

 

 

Report to the District Board for the Regular Meeting of May 26, 2021 

Additional information or topics may be introduced by the DM verbally during the Board meeting. 

 

iii. Freyer & Laureta is working on the Bay Front Improvement projects including the 
Influent Pump Station.     

4) Operations and Maintenance:   
a. Collection System:  

i. Crews have been working on the Town of Woodside’s collection system.   
b. Training: 

i. Safety training has been on going with the assistance of DuALL Safety consultant.  
    

5) Water Quality: 
a. Sharon Heights Golf and Country Club (SHGCC): 

i. The recycled water plant has been operating well. Staff is regularly working 
with SHGCC staff to better predict their water requirements. 

 
b. Bayfront Recycled Water Facility (BRWF):  

i. After approving the EIR, the next step will be to enter into developer agreements 
with developers in the Bayfront Area. District Counsel is working on the Draft 
Recycled Water Code to be shared with the City of Menlo Park.  

c. West Bay: 
i. Staff is evaluating other agencies Operator in Training programs.  

 

6) Fleet and Facilities:  
a. Vehicle Maintenance:  

i. After reviewing the option to lease a hybrid vehicles it makes sense to do so and 
will be proposed in the Budget.       

 
7) Personnel: 

i. District Manager is reorganizing a portion of the Admin Staff.  
 

8) Upcoming Events:  
a. Regular Board Meeting: May 26, 2021  

b. Next Regular Board meetings: June 9, 2021  

9) Misc./Action Items from Previous Meeting: 
a. West Bay SSOs: Zero SSOs for April 2021.  

b. LAH Contract: LAH had one SSO in April.  

c. Town of Woodside Contract: Staff received the amended agreement for FY21/22.  

d. Revenue:  Late notices have been send to rate payers who are over 90 days late in 
paying the Sewer Service Charge for FY20/21. These rate payers are billed manually. To-
date the District is owed approximately $19,000.  
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WEST BAY SANITARY DISTRICT 

AGENDA ITEM 6 

 
 

To: Board of Directors 

 

From: Bob Hulsmann, Operations Superintendent 

Sergio Ramirez, District Manager  

 

Subject: Consideration to Approve Resolution Approving Amendment 

No.8 To The Maintenance Services Agreement Between West 

Bay Sanitary District And The Town Of Woodside For Sanitary 

Sewer Maintenance Services And Authorize The District 

Manager To Execute the Amended Agreement On Behalf Of The 

District  

 

 

 
Background 

The Town of Woodside (Town) issued a Request for Proposals (RFP) in April, 2014 for 
the Operation and Maintenance of the Town of Woodside Sanitary System. The West 
Bay Sanitary District (District) submitted a proposal on May 9, 2014 for such services.    
 
Upon reviewing the proposals, the Town believed the District could be competitive in 
pricing and provide superior maintenance services that would lead to the overall 
improvement of the performance of their collection system.  On July 22, 2014 the Town 
Council approved to enter into an agreement with the District to provide sewer system 
services based on the submitted proposal.   
 
In December 2014 the District began performing sewer pipeline maintenance and close 
circuit television inspection for the Town’s collection system. In November of 2017 the 
District began to perform Pump Station Maintenance Services to the Town’s two publicly 
owned pump stations. 
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Analysis 

The Town has approximately 4 miles of collection system pipeline and does not have 
responsibility for the laterals at this time. Prior to the District taking over the collection 
system activities, the Town had a contract with a private contractor for collection system 
maintenance which had expired in early 2014.  

The current maintenance agreement includes tasks to clean sewer lines, TV inspect the 
collection system, and respond to SSO’s, and pump station maintenance services 
including emergency response and pump station repairs.   

The amendment is to extend the agreement through FY21/22 and to reflect a 4% 
increase in the cost of collection system maintenance service for the year. The 4% 
increase will capture the increase in the negotiated labor union contract.  

Relevance to Strategic Plan  

Section 4.0 Strategic Partners and Public Affairs: Our objective is to foster beneficial 
relationships to accomplish the goals of the District and to insure a well-informed public 
regarding District business and planning. We will do this by embracing strategic ties with 
other organizations, working closely with regulators, developing a deliberate legislative 
agenda and participating in professional associations. 

This amendment to the agreement works to accomplish the Board of Directors Vision 
“We cooperate with strategic partners to provide best quality wastewater services” within 
the Strategic Plan 2014, referencing the objectives in Sections 4.2 Interagency 
Maintenance Agreements and 4.3 Consolidation.  

Fiscal Impact  

The agreement could generate $77,106.25 in revenue for the year. Since the 
maintenance program is proving effective, there have been few emergencies or 
problems to respond to, so not all of the tasks will need to be completed for the Town. 
The revenue, even without responding to emergencies, will be sufficient to support the 
Town’s required work at the District’s fully loaded rate. The District will recover the cost 
of labor, equipment, and materials used including fuel. 

Recommendation 

The District Manager recommends the Board of Directors adopt the resolution approving 
Amendment #8 to the Maintenance Services Agreement between West Bay Sanitary 
District and the Town of Woodside for Sanitary Sewer Maintenance Services for an 
additional year and authorize the District Manager to Execute the Amended Agreement 
on Behalf of the District.  

  

Attachment:    

1. Resolution   (2021) 

2. Amendment No. 8 

3. Existing Agreement between WBSD and Town of Woodside   
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 RESOLUTION NO.             (2021)  
  

RESOLUTION APPROVING AMENDMENT #8 TO THE MAINTENANCE SERVICES AGREEMENT 

BETWEEN WEST BAY SANITARY DISTRICT AND THE TOWN OF WOODSIDE FOR SANITARY 

SEWER MAINTENANCE SERVICES AND AUTHORIZE THE DISTRICT MANAGER TO EXECUTE 

THE AMENDED AGREEMENT ON BEHALF OF THE DISTRICT. 

 
 *****  
 

WHEREAS, the West Bay Sanitary District Board has read and considered that 

certain Agreement ("Agreement") between the District and the Town of Woodside; 

 

NOW, THEREFORE, the District Board of the West Bay Sanitary District, County of 

San Mateo, State of California, does hereby RESOLVE as follows: 

 

Section 1.        Public interest and convenience require the West Bay Sanitary District 

to enter the Agreement for Sanitary Sewer System Operations and Maintenance Services 

with a not-to-exceed amount of $77,106.25 to provide sanitary sewer maintenance services, 

emergency call-out, and asset management services. 

 
Section  2.       The West Bay Sanitary District hereby authorizes the District 

Manager to execute Amended Agreement #8, for fiscal year 2021-2022, on behalf of the 

District and subject to legal review, between the West Bay Sanitary District and Town of 

Woodside. 

 
 *****  
 
PASSED AND ADOPTED by the District Board of the West Bay Sanitary District at a regular meeting 
thereof held on 26th day of May, 2021, by the following votes: 
 
 Ayes:   
 
 Noes:   
 
 Absent:  
 
 Abstain:  

 
 
 
____________________________________ 

      President of the District Board of the 
      West Bay Sanitary District of San 
      Mateo County, State of California 
Attest: 
 
 
__________________________________  
Secretary of the District Board of the  
West Bay Sanitary District of San Mateo 
County, State of California 
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WEST BAY SANITARY DISTRICT 

AGENDA ITEM 7 

 

 
 

To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 

Subject: Consideration of Establishing Date and Time of Public Hearing 

to Consider Annual Tax Roll Sewer Service Charge Report for 

Fiscal Year 2021/2022 

 

 
Background  

District Regulations Article IX Section 900 (10B) require the District Manager file with 
the Secretary of the District Board on or before July 15th  a written report containing a 
description of each parcel receiving sewer service and the charges to be imposed upon 
said parcels.  
 
The Secretary of the Board is required to provide notice that the report has been filed 
and to establish a time and date of Public Hearing to consider any objections or protest 
to the sewer service charges to be collected on the tax roll for the Fiscal Year 
2021/2022. 
 
Recommendation  

District Manager recommends the Board of Directors establishing a date and time for a 
Public Hearing to consider the Annual Tax Roll Sewer Service Charge Report for Fiscal 
Year 2021/2022 on Wednesday, July 14, 2021 at 7:00pm.  
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WEST BAY SANITARY DISTRICT 
 

NOTICE OF PUBLIC HEARING 
 

NOTICE IS GIVEN pursuant to Sections 5473, et. seq. of the California Health and 

Safety Code that the District Board of West Bay Sanitary District has, by general 
regulation, elected to collect its charges for sewer services for FY 2021-2022 on the tax 
roll in the same manner as general taxes and will cause to be filed with its Secretary a 
written report containing a description of each parcel of real property receiving sanitary 
sewer service from the District and the amount of the charge for each parcel. 
 

NOTICE IS FURTHER GIVEN that on Wednesday evening, July 14, 2021 at the 

hour of 7:00 p.m. at the meeting room located at the District’s offices, located at 500 
Laurel Street, Menlo Park, CA the District Board will conduct a Public Hearing to hear 
and consider all protests and objections, if any, to the report. 
 
Anyone wishing to address the District Board concerning these matters may do so in 
writing at or before the date of the Public Hearing or may be heard at the time of the 
Board’s meeting. 
 
 
Dated: May 26, 2021 

 
 
 
 
 
 
             
        Sergio Ramirez 
        District Manager 
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WEST BAY SANITARY DISTRICT 

AGENDA ITEM 8 

 

To: Board of Directors 

From: Sergio Ramirez, District Manager 

Subject: May 26th, 2021 Update Report on District Response to Corona 

Virus  

 

Background 

In early March of 2020, the outbreak of Corona Virus in the USA caused Federal, State 
and Local governments to enact several laws, regulations and guidelines to mitigate the 
impact of the spread and severity of the virus including Shelter in Place.  The District 
has been busy employing measures to meet those regulations and guidelines as well 
as taking action to ensure the safe working conditions of staff and minimize exposure of 
and interaction with the public.  

Analysis  

The District has thus far taken action in regards to: Shelter in Place, Social Distancing, 
Personal Protective Equipment, and the Injury and Illness Prevention Program (IIPP). 

Shelter in Place:  The District as a wastewater agency has been designated as an 
“Essential Service” and supplied employees with letters drafted by legal counsel that 
can be shown to legal authorities, if required, to justify their travel to, during and from 
work.  In addition, the District has developed a Modified Work Schedule that requires 
individuals to stay at home or telecommute in order to reduce interaction and thus the 
potential of any spread of the virus among District staff.  The District has also 
implemented the use of Zoom for meetings to reduce the need for consultants, 
partners, the public and Board member to attend in person.  A camera and large screen 
have been installed to accommodate this mode of virtual meetings.   

Social Distancing:  District staff has employed several measures related to Social 
Distancing including; limiting meeting size to 10, marking seating spots at tables with 6 
foot separation, signage encouraging 6 foot distancing, separation of reporting stations 
to include the FERRF, Plexi-glass shields at the counter and between workspaces that 
cannot achieve 6 foot distancing, and closing of the District Office to the public unless 
by appointment.    
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Personal Protective Equipment (PPE): The District has been engaged in supplying 
employees and Board members with several forms of Personal Protective Equipment 
and emphasizing the frequent and regular use of this equipment.  These items include: 
The distribution of hand sanitizer to employees and Board members, wipes for 
counters, chairs and tables, installation of hand sanitizer at counter, tables and offices, 
N95 masks to all employees, increased counts coveralls, face shields, goggles etc.   

This has caused the District to reassess its inventory and at what levels of existing 
stock should trigger new orders so that the District can maintain adequate levels of 
important supplies to carry us not only through traditionally thought of natural disasters 
but pandemics such as this.  To that end staff has developed an improved inventory 
check list that includes contact information for ordering, expected lag times in ordering, 
minimum levels of stock, Trigger-levels for ordering, dates of stock added to inventory 
and so on.  This should help us be better be prepared for future events where PPE can 
be in short supply or difficult to obtain and District operations can continue 
uninterrupted.  

Injury and Illness Prevention Program:  The District has made a significant effort in the 
way of training employees in how to deal with the COVID 19 response.  We have 
developed SOP’s for both field staff and office staff in dealing with customers while 
maintaining social distancing, utilizing PPE, and remote permitting etc.  We have 
complied with local health officials requirement to complete and post at all entrances 
the Social Distancing Protocols and used that and our SOP’s as a basis for developing 
a comprehensive COVID 19 Preparedness and Response program.   

The District has taken great efforts to inform the public of changes in business 
procedures during this time including website postings, posting notices and information 
on all entrance doors, mailings of letters and flyers to residents, and ads in Facebook 
and YouTube.  The use of Wipes has emerged as a huge problem for the District and 
our outreach has included addressing this problem in the flyers, ads, and 
correspondence to persuade our constituents to refrain from flushing wipes.   

May 13 update: The District has found that it takes at least 3 weeks from the date of 
order to delivery of consumable PPE items such as; N95 face masks (we have received 
2,000 masks since the first March order), 500 face shields, and 150 goggles to protect 
the field staff from droplets and mist while cleaning the sewer lines.   

The District will now be faced with transitioning back to normal operations.  The District 
Office is open on Friday by appointment only. Construction activities are increasing and 
inspections are being scheduled much more frequently.  Social Distancing and PPE will 
continue to be key elements of District life for the foreseeable future.  

May 27 update: The District has opened the office to the public on Tuesdays and 
Thursdays.  Stickers on the floors and notices on the doors and shields at the counters 
have been placed to remain compliant with the Health Dept.  Wipes and signs have 
been placed in the bathrooms.  All the departments except Administration have 
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returned to normal work hours (which are mostly 9/80 schedule but crews are still 
separated with the Satellite Office/Corp Yard.  As a result of these changes have 
updated the COVID 19 response plan and affixed to entry doors as required.  

June 10 update: Staff is resuming normal Pre-COVID 19 work schedules beginning 
June 8, with the exception of some of the Admin staff.  Office hours will open up to 
Monday through Thursday 9am to 3pm.  

June 24 update: As of Friday, June 12 the Administration Office was open by 
appointment.   Office hours continue to be open Monday through Thursday 9am to 
3pm. Staff is continuing to make a concerted effort to be available to the public and 
contractors for business.   

July 8 update: The current YouTube advertisement advising customers not to flush 
wipes or towels has been viewed by 220,653 people and 24% or 50,759 have viewed 
the video to completion.  

August 12 update:  When an employee has been in contact with a known or possible 
COVID 19 positive patient or been in contact with someone who has been in contact 
with a confirmed COVID 19 positive patient they will asked to stay home for a 14-day 
self-quarantine period and will be asked to be tested for COVID 19.  If the employee is 
well enough during the self-quarantine period, they will work from home during this 
time. As soon as the employee is COVID 19 negative, they will be asked to return to 
work.  

September 9 update:  The District’s COVID-19 Preparedness and Response Program 
has been updated through DuAll Safety to include usage of current San Mateo County 
Health Department signage, updated social distancing protocol (verbiage and links for 
continuing SIP order), CDC updates on Coronavirus symptoms, addition of cloth face 
mask and San Mateo County Health guidelines. Training to be scheduled for 
September with DuAll Safety (by ZOOM) for all current updates. Staff has purchased 
two disinfecting fog machines to disinfect surfaces in the Admin and Maintenance 
Buildings, and Operations Building at FERFF. Disinfection of surface are being done 
weekly.  

September 23 update:  Two employees are currently out sick and in quarantine due to a 
possible exposure to COVID-19 per District’s protocol memorialized in our August 12, 
2020 update (above) “When an employee has been in contact with a known or possible 
COVID 19 positive patient or been in contact with someone who has been in contact 
with a confirmed COVID 19 positive patient they will asked to stay home for a 14-day 
self-quarantine period and will be asked to be tested for COVID 19.” Once the 
employees test negative for COVID-19, or quarantine for 14 days, they will be allowed 
back to work.    

October 14 update:   No updates at this time.  
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October 28 update: Updated training on the Response Program will be conducted in 
October.  Two office employees were experiencing COVID-19 symptoms and were 
asked to work from home until test results were available.  Both employees tested 
negative and have returned to work.  

November 18 update:  Updated training on the Response Program will be conducted on 
November 16.  

December 9 update:  The District is following all County of San Mateo increased 
COVID-19 restrictions and has cancelled our Holiday Luncheon out of an abundance of 
caution. 

January 13, 2021 update:  The front office is now limiting customers inside the lobby to 
no more than one. Others are asked to socially distance outside while they wait. Staff is 
working on the new COVID-19 Prevention Emergency Temporary Standards regarding 
prevention and reporting outbreaks.  

January 27, 2021 update:  The new COVID-19 Prevention Plan is complete and staff 
will receive training shortly.  

February 10, 2021 update:  Updated training on the Response Program was provided 
on February 2.  

February 24, 2021 update:  District Manager issued COVID-19 Vaccine letter to staff so 
they may schedule their vaccine on or after February 22, 2021 as part of the Phase 1B. 

March 10, 2021 update:  To date 7 employees have received at least one vaccine shot 
and approximately 3 others have received appointments.  

March 24, 2021 update:  Approximately 10 employees have been vaccinated.  

April 14, 2021 update:  The front office is back open to the public with limited hours of 
9am-3pm Monday thru Friday with one customer being allowed in the lobby at a time.  
All four front office staff have received their second vaccine. Approximately, 33% of all 
staff have received one or more vaccine shots.  

April 28, 2021 update: Approximately 50% of West Staff has been vaccinated. Effective 
May 3rd the Administrative staff will begin to work in the office full time, rather than from 
home, as they were for one to two days per week. 

May 12, 2021 update: West Bay staff is back to working in the office full time and we 
are continuing have the front office opened to the public Monday through Friday. Over 
50% of all staff are now vaccinated.  

May 26, 2021 update: According to voluntary data, approximately 70% of West Bay 
staff have been vaccinated. Staff continues to follow Health Department guidelines.  
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Fiscal Impact  

While there has been considerable expense to implementing some of the COVID 19 
mitigation measures such as; converting the FERRF office space (approx. $2,000), 
purchasing PPE for stock ($8,000 to $10,000), Public Outreach ($10,500), Zoom 
Meeting Equipment (approx. $6,000) these expenses were absorbed in the Operating 
budget.  The FY2020-21 Budget could be substantially impacted by the effects of the 
national COVID 19 response. To date approximately $5300.00 has been spent in PPE, 
$2000.00 in disinfecting equipment, and $1927.00 in producing and updating the 
COVID 19 Response Plan.  

 

Recommendation 

The District Manager recommends the Board accept this report and provide comments 
to the District Manager in regards to the report.  Additional information may be available 
at the Board meeting as conditions and responses are rapidly changing throughout the 
COVID-19 pandemic.   
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        WEST BAY SANITARY DISTRICT 

  AGENDA ITEM 9 

 

 
 

 

To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 

Subject: Report and Discussion on the West Bay and Sharon Heights 

Recycled Water Facility 

 
A discussion will be held on the Sharon Heights Recycled Water Facility and other events 
related to the recycled water plant. The Board will have opportunity to provide direction to 
staff and legal counsel.  
 
 
 
 
 
The following is a disclosure statement required for any document, written report or 
brochure prepared in whole or in part pursuant to the Finance Agreement with the State 
Water Resources Control Board for the West Bay Sanitary District Recycled Water 
Project - Sharon Heights:  
 
Funding for this project has been provided in full or in part through an agreement with the 
State Water Resources Control Board. California’s Clean Water State Revolving Fund is 
capitalized through a variety of funding sources, including grants from the United States 
Environmental Protection Agency and state bond proceeds. The contents of this 
document do not necessarily reflect the views and policies of the foregoing, nor does 
mention of trade names or commercial products constitute endorsement or 
recommendation for use. 
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        WEST BAY SANITARY DISTRICT 

  AGENDA ITEM 10 

 

 
 

 

To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 

Subject: Discussion and Direction on the Bayfront Recycled Water Project 

and Status Update 

 
A discussion will be held on the District’s Bayfront Recycled Water Projects and other 
events related to the recycled water projects including financing, environmental review, 
design/build issues and grant applications.  
 
The Board will have opportunity to provide direction to staff and legal counsel.  
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            WEST BAY SANITARY DISTRICT 

AGENDA ITEM 11 
 

 
 

 

To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 

Subject: Report and Discussion on South Bayside Waste Management 

Authority (SBWMA) 

 
The District’s representative to South Bayside Waste Management Authority (SBWMA), 
President Fran Dehn, will report on any pertinent items regarding SBWMA business.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Report to the District Board for the Regular Meeting of May 26, 2021 
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        WEST BAY SANITARY DISTRICT 

 AGENDA ITEM 12 

 

 

 
 

 

To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 

Subject: Report and Discussion on Silicon Valley Clean Water (SVCW) 

Plant 

 
The District’s representative to Silicon Valley Clean Water (SVCW), Commissioner 
George Otte, will report on pertinent items regarding SVCW Operations, CIP and 
Finance. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

Report to the District Board for the Regular Meeting of May 26, 2021 
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Report to the District Board for the Regular Meeting of May 26, 2020 
 

WEST BAY SANITARY DISTRICT 

AGENDA ITEM 14 

 

 

 To: Board of Directors 

 

From: Sergio Ramirez, District Manager 

 Debra Fisher, Finance Manager  

 

Subject: Consideration to Adopt Resolution Establishing Rates of Pay 

and Related Compensation Provisions 

 

 
Background 

On June 26, 2019, the Board adopted a Memorandum of Understanding (MOU) 
between the District and Teamsters Local 350.  The provisions in the MOU include 
approved pay increases, effective June 1, 2019.  Increases are determined for the five-
year term of the MOU.  The 4% increase per year is effective on June 1, 2019 and is 
based on the approved MOU.  
 
On March 25, 2020 the Board approved the Resolution Establishing the Rates of Pay to 
include the adjusted salary ranges for the Water Quality Manager and the Water 
Quality Supervisor/Chief Plant Operator. Subsequently, the Board approved the current 
Rates of Pay schedule on June 24, 2020. 

During the Budget Workshop on May 5, 2021 staff proposed hiring a Utility Worker/ 
Operator in Training to provide support for the Chief Plant Operator and the Pump 
Station crew. It was reported the new position would be funded by the STEP/Grinder 
fees and recycled water projects. The position would be filled only if approved by the 
Board during the budget process.     

Analysis 

The attached Resolution is required to adjust the individual salary ranges by 4% and 
related compensation provisions for represented, unrepresented, and management 
employees, including the new salary ranges as approved by the Board of Directors. 
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Report to the District Board for the Regular Meeting of May 26, 2020 
 

Fiscal Impact 

Salaries and employee benefits will increase per the terms of the MOU and as 
approved by the Board of Directors.  Employees will continue to contribute to the 
employer’s PERS portion at a rate of .25% per year beginning July 1, 2019. Effective 
July 1, 2020, 0.5%; effective July 1, 2021, 0.75%; effective July 1, 2022, 1.00%; and 
effective July 1, 2023 1.25%. Additionally, the employee shall pay to PERS the 
employee’s portion of the total required contribution (i.e. 8% of pay for Classic Tier I, 
7% Classic Tier II, and 6.75% of pay for PEPRA staff). To-date thirteen employees are 
in Tier I, one employee is in Tier II, and seventeen employees are in PEPRA. 

 
Recommendation 

The District Manager recommends adoption of the attached Resolution. 
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RESOLUTION NO.          (2021) 
 

RESOLUTION ESTABLISHING RATES OF PAY AND RELATED COMPENSATION 
PROVISIONS FOR CERTAIN EMPLOYEES OF THE WEST BAY SANITARY DISTRICT  

*** 
BE IT RESOLVED BY THE DISTRICT BOARD OF THE WEST BAY SANITARY DISTRICT, 

COUNTY OF SAN MATEO, STATE OF CALIFORNIA, AS FOLLOWS: 
 

1. Executive Employees (FLSA exempt).  The following monthly salary rates in dollars 
are hereby established for each of the employee positions within the executive employee 
category as hereinafter set forth, and the individuals duly appointed to said positions of 
employment shall be compensated at such rates for all services rendered to this District. 
 

Position Salary Rate 

 District Manager 16,727 - 20,072 

  
 
2. Management Employees (FLSA exempt).  The following monthly salary rates in 
dollars are hereby established for each of the employee positions within the management 
employee category as hereinafter set forth, and the individuals duly appointed to said 
positions of employment shall be compensated at such rates for all services rendered to this 
District. 
 

Position Salary Rate 

 Projects & IT Manager 11,193 - 15,669 

 Operations Superintendent 10,427 - 15,119 

 Water Quality Manager 10,114 - 15,119 

     Finance Manager 11,193 - 15,669 

     Office & Communications Manager   6,918 - 10,032 

 
3. General Employees (unrepresented).  The following monthly salary rates in dollars 
are hereby established for each of the listed employee positions within the general 
employee (unrepresented) category as hereinafter set forth, and the individuals duly 
appointed to said positions of employment shall be compensated within such rates for all 
services rendered to this District. 
 

Position Salary Rate 

 Assistant Operations Superintendent 9,036 - 12,199 

Water Quality Supervisor/Operator 9,036 - 12,199 

 Pump Facility Supervisor 9,106 - 11,781 

     Operations Supervisor 9,106 - 11,781 

 Information Technology Analyst 6,722 – 11,960 

Engineering Technician 7,940 - 11,063 

 Personnel & Accounting Specialist 6,974  -  9,102 

 Administrative Technician 5,673  -  7,942 

Part-Time Clerical Assistant    21 - 26/hour 
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4. General Employees (represented).  The following monthly salary rates in dollars are 
hereby established for each of the listed employee positions within the general employee 
(represented) category as hereinafter set forth, and the individuals duly appointed to said 
positions of employment shall be compensated within such rates for all services rendered to 
this District. 
 

Position Salary Rate 

 Construction Inspector 7,938 - 11,065 

 Source Control Inspector  7,938 - 11,065 

 Field Supervisor 6,614 - 10,086 

 Rehabilitation Technician 6,074 -  9,016 

 Pipeline Inspection Technician  6,073 -  9,016 

 Maintenance Mechanic 6,073 -  9,016 

Utility Worker / Operator in Training 6,073 -  9,016 

 Maintenance Worker 5,515 -  7,942 

Temporary Maintenance Worker 27/hour 

 
5. Health Benefits Plan. 

 
(a) Subject to all terms and conditions of any agreement which may be entered into 
between this District and any organization or organizations offering health, dental and/or 
vision insurance and the provisions of the Public Employees’ Medical and Hospital Care Act, 
the District shall contribute for each employee enrolled the amount necessary to pay for the 
full cost of his or her enrollment, including the enrollment of his or her family members in a 
health benefits plan up to the amount required pursuant to Section 22892 of the 
Government Code. 
 
(b) Subject to all terms and conditions of any agreement which may be entered into 
between this District and any organization or organizations offering health, dental and/or 
vision insurance and the provisions of the Public Employees’ Medical and Hospital Care Act, 
the District shall contribute for each annuitant the amount required pursuant to Section 
22892 of the Government Code. 
 
(c) The District may, at its sole discretion, enter into, amend, or cancel any agreement 
between this District and any organization or organizations offering health, dental and/or 
vision insurance. 
 
6. Optional Benefits Package (“Cafeteria Plan”).  Subject to all terms and conditions of 
any agreement which may be entered into at the employees’ option between employees 
and any organization offering either health, dental, vision and/or universal life insurance 
benefits, the District shall pay to all represented and unrepresented employees the amount 
specified in the adopted Memorandum of Understanding Between the West Bay Sanitary 
District and Teamsters Local 350 adopted by the Board of Directors for the premium of such 
optional benefits attributable to management, represented, and unrepresented employees 
of the District.  
 
7. Life Insurance.  Subject to all terms and conditions of any agreement which may be 
entered into between this District and any organization or organizations offering life 
insurance coverage benefits, the District shall furnish to each employee general life 
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insurance coverage, the face amount of which shall be equal to one and a half (1.5) times 
the annual salary of the employee.  

 
 

8. Deferred Compensation.  The District will provide matching contributions for 
unrepresented employees at a one (1) to 0.75 ratio to a maximum of 3% of salary.  I.E. If an 
employee contributes 4% of their salary to a 457 Deferred Compensation plan the District 
will contribute 3% of salary equivalent to the employee’s 457 Deferred Compensation plan.  
 
9. Retention Plan.  In order to promote the retention of “Critical Positions” within the 
District, the District Manager is authorized to exceed the salary ranges for individuals within 
this category up to 1-1/2% of base salaries for the positions deemed critical to be distributed 
at the District Manager’s discretion based on achievement of performance goals established 
for the individuals within the category.  Positions deemed critical are determined by 
recommendation of the District Manager and approved by the District Board.  
 
10. Retirement Plan.  Subject to the provisions of this Resolution, retirement benefits for 
employees qualifying therefore shall be provided in accordance with, and pursuant to that 
certain contract between the Board of Administration of the Public Employees’ Retirement 
System (“PERS”) of the State of California and the District Board of this District, and 
amendments thereto approved by Resolution No. 628, adopted March 26, 1973 and 
subsequent Resolutions. 
 
Subject to other provisions of the contract and Resolutions referred to above, the District 
shall pay to PERS the employer portion.  Employees will contribute to the employer’s PERS 
portion at a rate of .25% per year affective July 1, 2019. Effective July 1, 2020, 0.5%; 
effective July 1, 2021, 0.75%; effective July 1, 2022, 1.00%; and effective July 1, 2023 
1.25%.  Additionally, the employee shall pay to PERS the employee’s portion of the total 
required contribution (i.e. 8% of pay for Classic Tier I, 7% for Classic Tier II, and 6.75% for 
PEPRA members). 
 
 
11. Interpretation.  The provisions of the Resolution shall be administered and interpreted 
in accordance with and pursuant to Resolution No. 759 of this District, adopted June 13, 
1977 (and as amended).  Nothing herein shall be deemed a limitation upon any other term 
and condition of employment, or agreements, or provisions relating thereto, except as 
specifically herein contained. 

12. Effective Date.  This Resolution shall be effective on July 1, 2021.   
 
BE IT FURTHER RESOLVED that any and all previously adopted Resolutions or provisions 
thereof in conflict with the provisions herein contained, be and are hereby, rescinded. 
 

****** 
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Passed and adopted by the District Board of the West Bay Sanitary District at a regular 
meeting thereof held on the 26th day of May, 2021 by the following vote: 

 

AYES:   

NOES:  

ABSTAIN:  

ABSENT: 

  

      ________________________________ 
      President of the District Board of the  
       West Bay Sanitary District of San Mateo  
       County, State of California             
 
Attest:  
 
        
__________________________________ 
Secretary of the District Board of the  
West Bay Sanitary District of San Mateo  
County, State of California 
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